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Hear Something See Something Say Staff Portal More
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. \ Online Athletic Forms-Rank One

All 7th-12th graders that are planning on participating in
athletics this year will need a physical and will need to
complete the online forms on Rank One. Please do this as

AT I L ETI C FO R M S soon as possible as these need to be completed by the
first days of practice which are quickly approaching.

hitps:/funuw.wyliebulldogs org/domain/30

L Type here to search

WYLIE INDEPENDENT SCHOOL DISTRICT  There should be an icon on your
desktop that says Skyward or you

Combined can always go to our webpage, click
on Staff, and then click on Skyward.

Login ID: Your login information will be the

same as your computer credentials.
Password: If you cannot login using your usual
network login, submit a help desk
Sign In ticket.

Forgot your Login/Password?

05.16.06

Login Area: |All Areas v | l



You will then see the following:

7 WYLIE INDEPENDENT SCHOOL DISTRICT
SKYWARD

Robin Mcvay  Account | Preferences | Exit ?

| Employee | Time |
Information | Off |

4\ > BEmployee Access

Jump to Other Dashboards

*Calendar

Skyward User

Reset Dashboards Select Widgets

Favorites

Edit Favorites

v [ W@ o Favortesw §)New Window ¢S My Print Queue

Student Locator

Not available when logged into the Employee
Access Area

Click on the Employee Information tab ... In here you can see every-
thing that is in the system pertaining to you. In the following pages we
will look at some specific areas that need explanation. We encourage
you to look at all areas to make sure there are no errors or omissions.

Employee BaLuEN
— Ot
< » Personal Information w

¥ Demographic

Employee Info Yrs of Exp
Address Years of Experience
w Personnel LOCAL YEARS: 25.0000

Personnel Info
Lane/Step History
Prof Development
Assignments
Certifications

Y'rs of Exp

w Payroll

Checks

Check Estimator
Calendar ¥TD
Fiscal ¥TD
History Report
Direct Deposit
W2 Information
W4 Information



1. Years of Experience: Please note that your first year of experience in the computer system
is year Zero. If you have 1 year of experience that is year “0”. If you have two years expe-
rience you have worked years 0 and 1.

2. The next section to look at is Checks. You need to look closely at this every school year and
anytime changes have been made!! We have 630 + employees so you have to be responsi-
ble for its accuracy.

To look at the detail of a check, click the little arrow to the left of the date you want to look at. It helps
to compare one check to another when verifying changes.

Employee Info Checks
Address Views: Check Date Seqg — Check Detail Infeormation - = Show
Personnel Filters: *Skyward Default - hig m & | Check |
Personnel Info Check Date Show
Lane/Step History Checkpdtiy
W TD Amts
Prof Development S
. » 06/10,/2013 900961145 3,806.29 R
Assignments
» 0571052013 900960709 4,003.33 3,175.09 | R
Certifications
s of Exp b 04y/10,/2013 900960531 120.00 109.80 R
= T » 0471052013 900960254 3,963.32 3,152.46 |R
ayro
d » 03/08/2013 900959825 3,963.33 32,152.46 |R
- » 0270852013 900959375 4,023.33 3,186.47 |R
ghlec';ES“mam’ » 01/10/2013 900958936 3,083.33| 3,163.75 R
ELELEET VLD » 12/05/2012 900958472 4,063.33 3,198.08 R
Fiscal ¥ TD
. » 11/03,/2012 900958032 3,963.33 3,140.90 |R
History Report
» 10/10/2012 200957584 4,043.33 3,186.56 |R -
Direct Deposit
W2 Information I . :
W4 Information 20 -~ M4 4 p Ml 20 records displayed Check Date: :}

3. Taxable Wage Information— Pretty self explanatory

w 07/10/2013 2417.99|R

Expand Al Colepse All Modify Details (displaying 5 of 5)  View Printable Details

p Check Detail Information Pay, Ded, Ben Info

w Taxable Wage Information

Federal State FICA Medicare

Gross Wages: 342333 342333 3,423.33 3,423.33

Minus Deductions that Decrease Tax: 819.09 &19.09 0.00 0.00
Plus Taxable Benefits: 0.00 0.00 0.00 0.00

Taxable Gross Wages: 260424 260424 0.00 342333

F Pays

4. Pays— If you have a stipend, extra duty, or any other extras that are part of your total pay
you will see them listed here. If you click on that description it will show you what gets de-
ducted from that amount.

b Check Detail Information Pay, Ded, Ben Info

p Taxable Wage Information

w Pays

Pay Code Description Rate Factor/Hours Amount Period End

SXI EXTRA DUTY 533.33 1.00 533.33 071032013

TCH TEACHER 2,850.00 1.00 2,850.00 07032013
342333




Checks

'l.-'iews:l-Check Date Seg - Check Detail Information IZI

) TR e

Filters: | *Skyward Default ||

EREESILIES NLICI[I-I'IEg; "-’?E[;Z: Amurlj ﬁ}[ "% Chi::?:‘i‘th
= || ¥TD Amts
-—-Decrease Tax--— et
Code Description Amount Group Type Fed 5t FiM
AFD AMER.FID.DISABL 3444 MsC
ATP ATFE 12.92 MSC
1MEC FICA MEDICARE 477 TAX M
PLS FRAUD SERVICES 25.50 MsC
ZGA GENERAL AMERICA 50.00 TSA A A
QHI HEALTH INSURANC 255.00 OTH Y Y Y
1TR TR, 203.52 RET R b A
TL2 TEXAS LIFE INSU 11.00 MsC
1TC TRS CARE 2057 RET T
1WH WITHHOLDING TAX 28068 TAX D

5. Main Deductions:

FICA—is a Federal payroll tax imposed on both employees and employers. Texas
school employees just pay the Medicare portion. The employee's share of the FICA tax
is 1.45% of gross, the employer is also liable for 1.45% for Medicare taxes.

T.R.S. — Teacher Retirement System is a 7.7% pre-tax deduction that goes into your
retirement account

TRS CARE — a .65% after-tax deduction for the maintenance of reduced health care
expenses for retirees

WITHHOLDING TAX — Federal Govt Income Tax.

HEALTH INSURANCE —Rate are at https://www.trs.texas.gov/Pages/
healthcare_trsactivecare_rates.aspx WYLIE ISD pays $370 toward your personal health
insurance. Depending on the policy you choose this is the remaining amount.

All others are add-ons that you choose through our Flex Plan options with our 125 pro-
vider First Financial Group of America (not to be confused with First Financial Bank).

w Benefits
——-Taxable--——
Code Description Amount Group Type Fed 5t FiM
1MC FICA MEDICARE 4177 TAX I
WHB IMS PD BY Wh'LIE 335.00 OTH
2TC TRS INSURANCE 17.49 RET D
Total: 397.26

6. Benefits
FICA MEDICARE—1.45% for Medicare taxes paid by the employer as mentioned
above.
INS PD BY WYLIE— This is the $370 Wylie pays toward your personal health insur-
ance if you decide to take it.
TRS INSURANCE— a .55% benefit paid to TRS for the maintenance of reduced health


https://www.trs.texas.gov/Pages/healthcare_trsactivecare_rates.aspx
https://www.trs.texas.gov/Pages/healthcare_trsactivecare_rates.aspx

Checks

Views:l(:nec]c Date Seq - Check Detail Information IEI = Show
: = hig @ éi Check
Filters: | *Skyward Default
Check Gross Met|C Show
Check Date Numiber Wages Amount | T Check with
WD Amts

4,835.33

900061842
Modify Details (displaying 5 of 5) View Printable Details

w* 0771072013

Expand All Collzpse All

» Check Detail Information Pay, Ded, Ben Info

P Taxable Wage Information

The two options in the red box are pretty self-explanatory. The top is there so you can print
out a check stub. The second is the same thing except it has a section with YTD amounts on it.

7. Next is Check Estimator. It is used to see what happens to your Withholding if you change

your W4.

Check Estimator

Check Estimator: Select Pays, Adjust Rates, and Factors for WILLIAM MCVAY Continue
Check
*EEE P s = < - Estimator
Altering this information will only affect your estimated check. *** Tooe
=== It will not affect your actual check or W4 Information ***
Tax Information
* Tax State: T * Federal Exemptions: [ o
* Federal Marital Status: |Single [+] * State Exemptions: [ 1
* State Marital Status:  |Married [
System Maximums
Ignore Pay Maximums * These options do not affect deductions and
[ 1gnore Deduction Maximurms benefits linked to tables. i.e. FICA, Medicare
Ignore Benefit Maximums
Process Options
Print Employer/Employee Information
Print Employee Social Security Number
Select Pays
Select Pay Description Rate Factor/Hours
ADMINISTRATOR £ 4835.33
HRLY EXTRA DUTY 3 31.00 [ o

To see what effect it will have, you can change your marital status to Single or Married, back

and forth, and/or change your number of exemptions.

Click on Continue Check Estimator Process and then on the next screen that comes up click on

Calculate Check



This is the report you will then see (except it will have your information): This changes noth-
ing in the system, it is just a tool for tax planning purposes.

Estimated Check Information Ezstimated Tax Infnmatlﬂn

Gross Pay: 4,835 33 Tax State:
Het Pay: 2,143.16 Federal Marital Status: SJ.rl;r].-:
State Marital Status: Married
Federal Exemptions: 0
State Exemptions: 0

Estimated Gross Wage Information
e ERES Ll e

Gross Pay: 4,B835.33 4,835.33 4,B35.33 4,B35.33

Minus Tax Sheltered Deductions: 43146 431.46 122 .00 122.00
Plus Taxable Benafits: 0.00 0.00 D.DO a.ao0

Gross: 4,403.87 4,403_E7 0.0 4,713.33

ABMIHISTRATOR 4,835.33 4,835.33
Estimated Deduction Information Estimated Benefit Infnrmatlan
Tax llll‘hmlltl

Description Amount Fed
AMER. FID. DISABL 54.08 FICA MEDICARE £3.34
CREDIT UNION 1,141.00 INS ED BY WYLIE 338._40
FED ADD-ON RMT 230.00 TRS INSURANCE 26.59
FICA MEGICARE 68_34 Totals 432_93
HEALTH INSURANC 122.00 ¥ ¥ ¥
T.R.5. 30%.46 ¥ ¥
TRS CARE 31.43
WITHHOLDING TAX 715.86

Totals 2,692.17

8. The History Report allows you to put in a date range and get a report with those parameters.
For example if you go to History Report, click Edit, and put a check in Check History, you can
put in a date range and it will print out the detail for every check that falls within that range.

9. Direct Deposit simply shows where your check is going

10. W2—if you want to print out your W2 from any year you worked for Wylie, this is the
place.

11. W4 shows you just that with the ability to print it if you so desire.

12. Flex Information—not currently in use

Prior ear
Remaining

®ocaoays [ [ 300as| 20as] 2spas| [ [ soas| |

w Current Year (Includes all dates)

Time Off Code & Allocated Used Remaining Approved Waiting Available Unpaid

w Pending Requests

There are no Pending Requests available.

w Time Off Transactions (up to today's date) Print Time Off Transactions

Date Description/Reason Allocated Uszed Remaining Unpaid
09/0%2012 Sun I [ DONATE 2 Days 28 Days
08/16/2012 Thu BEGINNING BALAN 5 Days 30 Days
06/30M2012 Sat Roll ower su / BEGINNING 25 Days 25 Days

b ST PERSOMAL LV 32 Days 32 Days 32 Days



